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Minutes of an ordinary meeting of Burghclere Parish Council held on 

 1st March 2021 at 7pm and in accordance with current guidance this was held virtually via 

“Zoom” 

 

Present: Cllrs R Carrow (Chair), A Crowley (Vice Chair), S Whiting, G Morton,  

I Collins, J Parkes, A Wason and B Canning 

   

  Borough Cllr J Izett  (from item 9 and up to & including item 12) 

  County Cllr T Thacker (up to & including item 5) 

J Letsome (Clerk) 

 

2 Parishioners 
 

 

1. Apologies 
 

There were none. 

 

2. Declaration of members’ interests for this meeting 

 

None declared 

 

3. Confirm minutes of the meeting held on 1st February 2021 

 

The minutes of the ordinary meeting held on 1st February 2021 had been circulated 

prior to the meeting, Cllr Whiting proposed they be accepted as a true record, this was 

seconded by Cllr Morton and agreed by all. 

 

4. Review Progress of actions from meeting held on 1st February 2021 

 

The Clerk provided an update on progress of the actions, as follows: 

 

Item 

No: 

Action Due by Progress Owner 

3 Upload approved January meeting minutes to 

website 
 Actioned Clerk 

5 Clerk to ensure necessary documentation is 

completed and submitted re co-option of Julian 

Parkes – and set up email address. 

 Actioned Clerk 

11 Clerk to submit responses to Planning Applications  Actioned Clerk 

13 Share Screenshots re Travel Plan Consultation  Actioned Cllr Carrow 

14 Upload approved documents to website  Actioned Clerk 
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14 Clarify number of bus shelters for asset register  Actioned Clerk 

18 BACS Payments to be processed  Actioned Cllr Carrow 

19 Include piece re considerate parking in future 

Monthly News 
 Outstanding  Clerk 

19 Share details re Sergeant and rural police team with 

Cllrs when available 
 Actioned Clerk 

 

 

 

The Clerk advised Cllrs that Item 19 could soon be actioned because publication of the 

Monthly News was due to resume. 

 

5. County Councillor Report 
 

Cllr Thacker reported that: 

 

2021/22 Budget 

Hampshire County Council had met and set a budget increase for 21/22 of 4.99% with 

3% being ring-fenced for Adult Social Care. 

 

Household Waste Recycling Facility 

Cllr Thacker continued to monitor progress on the feasibility study being conducted on 

the two potential sites in Kingsclere, he expected to soon receive news of the 

recommendation.  No decision had been made yet regarding extending the permission 

to access to the Newtown Road facility beyond July 2021.  Cllr Carrow asked that this 

continued to be monitored. 

 

Traffic Survey 

A survey was being undertaken to assess the effect building developments were having 

traffic to the western end of the A339.  Cllr Thacker responded to a query raised by Cllr 

Carrow by confirming that the survey would include the B4640. 

 

Local Elections 

The local elections were still planned to proceed on 6th May, together with the Police 

& Crime Commissioner elections.  He had been advised that door-to-door canvassing 

would not be permitted, however noted this guidance may have changed in light of an 

email Cllr Carrow had recently received from B&DBC. 
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Cllr Carrow raised 4 items relating to Agenda Item 12 to enable Cllr Thacker to respond 

and contribute prior to leaving the meeting: 

 

Tothill 

Cllrs Izett and Falconer had been following up the issues with Keir Construction and 

Basingstoke & Borough Council to establish the current status.  Cllr Thacker had no 

further update. 

 

Fords and Signs update 

Cllr Carrow briefly outlined some of the difficulties he had encountered. He confirmed 

that the Ice signs had been removed but that the depth markers at Ox Drove and Broken 

Way would remain, with a further one being installed at Featherbed Lane in due course.   

He asked Cllr Thacker to raise the need for every Ford requiring the Ox Drove and 

Broken Way depth markers as a Policy Issue in Council.   

 

Road maintenance and rubbish update 

Cllr Carrow said there had been a number of reports of poor road maintenance, 

including an unofficial lay-by on the B4640, damage to West Street and litter on the 

Winchester Road through Whitway.  Cllr Thacker advised that litter was the 

responsibility of B&DBC, except for on the A34, where it became the responsibility of 

Highways.  He would check to see if tickets had been raised for the other problems 

reported but asked that Cllr Carrow provide him with the exact locations, suggesting 

the use of “Which 3 Words”.  

 

Beacon Hill access update 

Cllr Carrow reported on a concern that had been raised regarding flooding on the 

approach road to the car park at Beacon Hill.  The Highclere Estate were in discussions 

with both Highways England and Hampshire CC.  Cllr Thacker was unaware of this 

issue and asked Cllr Carrow to send him details.    

 

6. Parishioners’ open time 

 

There were no Parishioners’ comments raised. 

 

7.       Chairman’s comments 

 

Cllr Carrow reported that: 

• There would be a Census briefing led by B&DBC on 2nd March and shared the 

contact details with Cllrs who may wish to attend. 

• Publication of News from the Villages would resume with an April edition, 

articles would be required by 7th March.  Cllr Crowley agreed to submit one to 

cover the new website.   

• An appeal had been received recently against the decision not to grant road 

access from 6 Weir Vale Cottages.  This would be a matter for B&DBC & HCC, 

however all agreed that Cllr Carrow could draft and circulate a short report for 

approval prior to 24th March, should one be required. 
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8.      Coronavirus update 
 

Cllr Carrow reported that no further requests had been received.  He had attended a 

zoom meeting with Basingstoke Voluntary Action who had concluded that local points 

of contact and hubs would remain in place as required.  It was noted that the vaccine 

programme was making good progress.  Cllr Canning reported that Neighbourcare was 

only receiving a few requests each month.   

 

9. Planning applications received since 1st February 2021 

 

Cllr Carrow reported that a comment would be added to all future responses to new 

property applications (not extensions or alterations) referring to the Neighbourhood 

plan and the fact that the PC is meeting the housing target Policy SS5.  This is a 

statement of fact irrespective of the PC’s views on any individual application.  He had 

provided the Clerk with a form of wording to use.   
 

21/00385/FUL Land At Heathfield, Yeomans Lane, Newtown 

Erection of a 1.5 storey detached dwelling with associated access. 

 

Cllr Carrow reported that the Planning Group had no major concerns about this 

application.  He had spoken with a neighbour (who was in attendance) and B&DBC to 

discuss concerns that had been raised.  The LPA had suggested that the neighbour 

submitted photographs  along with his comments, noting the differences with the map, 

which should be taken into account during any site visit.  The neighbour had also been 

advised to contact Ordnance Survey to request that the map amended.  The neighbour 

was invited to speak and outlined  their concerns.   

 

Decision: After discussion, Cllr Canning proposed that Cllr Carrow draft a 

response explaining that the parish council had no substantive objections to this 

application, but asking that consideration be given to the building being sited further 

North on the site to assuage concerns expressed by the neighbour to the South; 

feasibility of this can be explored following a site visit.  This proposal was seconded 

by Cllr Whiting and agreed by all. 

 
 

21/00341/FUL Woodlea, Deadmoor Lane, Burghclere RG20 9DY 
Demolition of existing house and construction of a replacement dwelling and associated 

works 

 

Cllr Carrow reported that the Planning Group had considered this application and they 

recommended concern be expressed to ensure all construction is entirely off Deadmoor 

Lane to guarantee the through passage of traffic and the reinstatement of any damage 

to the Lane.  

 

Decision: Cllr Whiting proposed this recommended comment be submitted, this 

was seconded by Cllr Wason and agreed by all. 
 

 

21/00228/OUT Land to The Rear of Millbrook House, Ayres Lane, Burghclere 
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Outline Planning Permission for the erection of a new C3 class residential dwelling 

house, together with associated residential curtilage, a garage, parking and 

landscaping with some matters reserved except for access and scale. 
 

Cllr Carrow reported that the Planning Group did have some concerns about this 

application and he had consulted with the planning team in B&DBC.  He felt there to 

be potentially 3 issues:  

 

o Lack of 5 year land supply meant the presumption in favour of sustainable 

development applied.  The site is outside the SPB and within the curtilage 

of the property. 

 

o It is exposed and is at the periphery of Important View 2.  Whilst there 

were no substantial planning grounds for objection, he recommended the 

response should  list the concerns mentioned.   

 

o The status of the garden was not clear, whether it was still garden or 

considered agricultural land with conditions attached and therefore in need 

of a Certificate of Lawful Development.  As this was unclear, he felt this 

could be signalled to B&DBC in any response.   

 

Decision: After discussion, Cllr Canning proposed Cllr Carrow should draft a 

response as outlined, this was seconded by Cllr Morton and agreed by all.   
 

T/00055/21/TPO 2 Sandham Gardens Burghclere Newbury Hampshire RG20 9AW 

T1, T2, T3 Oak: prune. 
 

Decision: Cllr Morton provided an overview of the application and proposed that 

there should be no objections, this was seconded by Cllr Carrow and agreed by all. 
 

21/00479/LDEU Ridgeway West Street Burghclere RG20 9LB 

Certificate of lawfulness for the continued occupation of dwelling by non agricultural 

worker (in excess of 10 years) in breach of Condition 4 of KWR/8546 
 

Decision: On discussion this was noted to be a legal matter and it was agreed the 

Clerk should respond with no comment. 
 

 

The following applications required a response prior to 1st March 2021 and were 

considered by the Planning Working Group.  Cllrs noted the responses 

submitted as indicated with no queries raised, unless indicated. 
 

 

21/00230/LDEO  Clerestone House Burghclere Road Earlstone Common 

Burghclere  

RG20 9HN 

Certificate of lawfulness to determine if the works granted permission under 

17/02389/OUT, 18/01314/RES, and 19/01090/ROC have lawfully commenced 

  
 Response: Work appeared to be proceeding as described. 
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 21/00319/HSE Carisbrooke Woodbine Lane Burghclere RG20 9EB 

 Erection of 2 storey rear extension 

 

 Response: No Comment 

 

 To note: 

 

 Shell Waitrose Tothill Premises Licence Application – consultation to be circulated 

prior to meeting 

 

Cllr Morton raised concerns on this application feeling it may be an indication of future 

expansion of the site and that the granting of a 24 hour alcohol licence may lead to 

additional problems, such as litter.  However, it was noted that the new construction 

would have the same footprint as the previous one. 

 

 Decisions reached since previous meeting: 

 

 20/03487/LBC Burghclere Parish Hall Church Lane Burghclere RG20 9HX 

Removal and replacement in same openings of 7 no. existing windows to match 

historic original window designs. 

Decision: Granted 

 

10.      Borough Councillor Report 

 

Cllr Izett reported on: 

 

 Local Elections 

He understood that the Local Elections would be going ahead as planned on Thursday 

6th May, to include County and Police & Crime Commissioner.  B&DBC had advised 

that leafletting could proceed if undertaken safely.  Cllr Carrow reported that 

Democratic Services had confirmed the same applied for the NP referendum.  The 

Deputy Chief Executive with responsibility for elections was awaiting further 

clarification and would then be able to provide an update on current guidance. Cllr Izett 

recognised the difficulties the uncertainty presented with regards to the Neighbourhood 

Plan referendum. 

 

Tothill 

He was working with Cllrs Thacker & Falconer on the litter and parking problems at 

Tothill.  McDonalds were aware of the problem and had been undertaking litter picking 

where it was safe to do so.  They had also been encouraged to increase signage and bin 

provision.  He was waiting for the name of a contact at Kier construction and would 

involve Kit Malthouse MP.  He had noted the concerns Cllrs had raised regarding the 

Waitrose licence application. 

 

Covid-19 

Cllr Izett reported that statistics were showing that the numbers were continuing to fall, 

with the latest 7 day rolling average standing at 57.2 cases per 100,000. 
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Budget 2021/22 

B&DBC had agreed the 21/22 budget during the previous week, with an agreement to 

no longer implement a parking charge for blue badge holders. 

 

Town Strategy 

A Basingstoke town strategy had been launched to address the change in shopping 

habits and the impact of the pandemic.  This was with the intention of making 

Basingstoke an attractive destination to reflect its status as the Borough town. 

 

Climate Change & Air Quality Strategy 

The 10 year strategy had been adopted by B&DBC, he would circulate details of the 

final document to the Clerk. 

 

Land Supply 

B&DBC were looking at what actions could be taken to accelerate development with a 

view to closing the gap of approximately 4-500 homes. 

 

Cllr Izett invited questions: 

 

• Cllr Carrow noted that no decision had been reached yet regarding the 

Household Waste Recycling Facility, including West Berkshire Council’s 

position regarding any likely extension of permission to use the Newtown Road 

facility beyond July 2021.  Cllr Izett agreed this to be a priority and would make 

enquiries. 

 

• Cllr Izett confirmed that litter was a Borough issue and asked that Cllr Carrow 

provide him with details of the problem in Whitway. 

 

• Concerns were raised regarding the police response to a missing person inquiry, 

specifically with regards to the emergency plan and a failure to recognise the 

benefits of local knowledge in rural areas.  Cllr Izett agreed to raise these 

concerns with the rural police team. 

 

11. Planning 
 

Neighbourhood Plan update 

Cllr Carrow reported that B&DBC had not been able to complete the NP revisions due 

to other higher priority tasks, but that they planned to complete the maps during the 

following week, after which he would make any final revisions before sending to them 

for checking and publishing.   

Cllr Carrow confirmed the PC was able to tell residents that the referendum would be 

taking place on 6th May, but that B&DBC were responsible for the main publicity and 

would provide publicity material, A leaflet drop would take place, together with a 

release on nextdoor.com, the parish magazine and the website.  He had drawn up a draft 

leaflet and discussed it with the LPA; this was still work in progress.  He would seek 

assistance with the leaflet drop from Cllrs and Steering Group members. 

http://nextdoor.com/
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If the referendum was successful B&DBC would adopt it and then it comes into force.  

He felt it could be described as the end of the beginning, since there would still be 

plenty of discussion about any future development with Highclere Estate over the 

coming months and years.   

 

12. Road matters 

 

NB: Four matters listed on the agenda were discussed under agenda item 5. 

 

Speeding issues – discuss & agree response to email received from Cllr Jackie 

Bayliss 

 

The Clerk had previously circulated an email received from Cllr Baylis at Ecchinswell 

Parish Council regarding steps they were taking to address to alleviate a speeding in 

their Parish.  Cllrs noted the contents and agreed that the Clerk should respond to 

express their interest in being kept informed with regards to how the measures EPC are 

proposing further develop.  

 

13. Handforth Parish Council – lessons identified 

 

Cllr Carrow reported he had discussed this with the Clerk and they had concluded there 

were 2 measures/policies in place to help with internal management: 

 

o The Staffing Committee that allows for discussion of issues including 

behaviour. 

 

o The Code of Conduct, recently reviewed and approved, which all Cllrs must 

respect and adhere to.   

 

No further specific guidance had been forthcoming from NALC/HALC to date.  He felt 

it was important to ensure matters raised, discussions held and decisions made are 

relevant, focused and timely.   

 

Cllr Carrow also highlighted the importance of attending relevant training courses for 

Councillors as well as the Clerk. 

 

14. Census 

 

All noted the Census date of 21st March 2021 and the need to raise awareness at 

appropriate opportunities. 

 

15. Documents for Review and Agreement 

 

 The following documents had been circulated prior to the meeting: 

 

• Asset Register 

The Clerk confirmed this had been amended to include the additional bus 

shelter.  All agreed it could be accepted as correct. 
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• Finance Working Group Terms of Reference 

The Clerk reported this remained outstanding, but would prepare and circulate 

a draft document prior to the April meeting.  

 

    

16. Grant Applications for review 

 

The Clerk confirmed that no applications had been received. 

 

17. Footpaths 

Cllr Carrow spoke to a report, as follows: 

o Ethna’s Gate had been delivered. The sign had been designed and agreed and 

will be made once payment is received.  The completed sign would be collected 

& fitted when the weather was favourable install the gate.  The only outstanding 

task was to buy some post-mix concrete.   

o The Ramblers’ ‘Do Not Lose Your Way’ initiative now shows a map of lost 

paths.  There are few missing in Burghclere.  He would engage with interested 

parties to see what appetite there was for pursuing these.  His preference would 

be for ramblers to take this forward and for the parish council to facilitate as 

necessary,  

o The Countryside Services courses were back on and he would attend the First 

Aid one on 17th March.   

 

18. Hampshire 2050 Climate Change 

 

 Cllr Carrow reported: 

 

• The Annual Assembly on 24th May would be an opportunity to present and 

launch the Burghclere response to Climate Change.  He noted that the latest 

roadmap out of lockdown restrictions indicated that it would be possible for 

the meeting to proceed.  He was awaiting a response from an invited guest 

and would establish if someone from Overton could attend.   
 

• The next Borough CC meeting would take place on 8th April and would 

share the agenda with anyone interested in attending; the guest speaker 

would talk about listed buildings. 

 

• He informed Cllrs of the “No Mow May initiative”. 

 

19. Parish Website & IT 

 

Cllr Crowley gave an overview of the new website that was now live, he explained that 

there were still improvements to make but thanked everyone for their contributions.  It 

was noted that a dedicated email was still required for Portal Hall bookings, and that 

Cllrs Canning & Collins may need further assistance to set up their PC email addresses.  
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20. Lengthsman 

 

The Clerk reported that the next Lengthsman visit would take place on 4th March and 

requested tasks to submit.  On discussion it was agreed to request: 

 

• Cutting back of foliage on the East side of the Winchester Road in Whitway; 

• Cleaning of garden furniture. 

 

The Clerk was asked to request the possibility that Lengthsman hours being allocated 

in such a way that there were more during the growing season and less over the winter 

months. 

 

 

21. Training 

 

 The Clerk sought approval of the following: 

 

• Approval for Clerk to attend Year End and Audit course run by HALC - £30 

plus VAT 

Decision: Approved by all 

• Update on CiLCA training following Clerk’s attendance at introductory 

course on 23rd February 2021 

Noted – and Clerk to circulate summary via email 

• Approval for Cllr Wason to attend new Councillor training run by HALC - 

£95 plus VAT 

Decision:  Approved by all 

• Approval to purchase copy of Arnold-Baker on Local Council Administration 

publication - £119.99 plus delivery. 

Decision:  Approved by all, subject to Clerk reviewing suitability of 

older copy held by Cllr Canning. 

 

22. Salary Rates – Clerk & Litterwarden 

  

• It was agreed by all that the Litterwarden’s hourly rate should increase to £8.91 

as of 1st April, which was in line with the National Minimum Wage and Precept 

request.  However, Cllr Morton requested that future consideration should be 

given to keeping it in line with the National Living Wage. 

 

• Cllr Carrow reported that the Staffing Committee had undertaken an Annual 

Performance Review with the Clerk and felt her performance to be excellent, 



 

Chairman Signature: ………………………………………….Date:  ………………………………………………. 

they proposed that her hourly rate be increased to £14 per hour with effect from 

1st April, noting that this may need reviewing once she had completed the 

CiLCA qualification.  This was agreed by all. 

• Cllr Carrow advised Cllrs that he would schedule with the Clerk an informal 

annual August review of PC business and all Cllrs were welcome to participate. 

• Cllr Carrow noted that there is no contract in place between Pinder and the 

Clerk, it was agreed this should be rectified when the finance work is passed 

over to her. 

 

23. Accounts 

 

To review and approve monthly payments and bank reconciliation 

The Clerk had previously circulated the payments for March for approval, together with 

invoices and supporting paperwork and as detailed below.  These were approved for 

payment via BACS. 

 

Budget Section  Date Details  Cheque Amount  

Expenditure         

Salary/PAYE 01/03/2021 F Knott - Litterwarden SO £453.44 

Salary/PAYE 01/03/2021 J Letsome - Salary  BACS £520.00 

Courses/Admin 01/03/2021 J Letsome - Expenses  BACS £45.08 

Salary/PAYE 01/03/2021 HMRC re F Knott PAYE BACS £90.60 

Other 01/03/2021 Butler Signs - Kissing Gate BACS £72.24 

Other 01/03/2021 Pocket Apps - website balance BACS £1,200.00 

Other 01/03/2021 Pocket Apps re emails BACS £74.50 

Courses/Admin 01/03/2021 HALC - introduction to CilCA BACS £54.00 

Other 01/03/2021 Centrewire - re Kissing Gate BACS £403.20 

    £2,913.06 

     

 

 

 

The Clerk had previously circulated a bank reconciliation completed to 19th February 2021, 

together with the bank statement and showing: 

 

• A balance in the Treasurers account of £8721.58 

• The balance in the Business Bank Instant Account stood at £6803.73. 

• The balance in the Newbury Building Society account stood at £19292.87 
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To review current budget & cashflow summary 

 

This had previously been circulated to all Councillors and it was noted that there were 

no significant changes since the previous month.  It was agreed that the Clerk would 

prepare a final actual/budget report for the April meeting, at which time it would be 

possible to consider if any unspent funds could be ring-fenced in 21/22. 

 

24. Playground Inspections 2020/21 

 

The Clerk confirmed that B&DBC have undertaken regular inspections of the 

playground and that any issues raised have been reported to the Pinder Recreation Trust 

Management Committee.  

Cllr Wason updated Cllrs on ongoing negotiations that Basingstoke & District 

Association of Town & Parish Councils were having with regards to the proposed 

annual charge for inspections. 

 

25. Clerk’s Report 

 

The Clerk advised Cllrs that she would be on holiday during the week commencing 8th 

March 2021 
 

26. Future Meetings 

 

o Monday 12th April 

o Cllrs were reminded of that the meeting proposed for Monday 10th May would 

now take place on Tuesday 4th May to enable it to be undertaken virtually. 

o The Clerk reported on her proposal to work out of the clubroom once a week, 

making her more accessible to Cllrs and Parishioners.  This was agreed to be a 

good suggestion and would be implemented when lockdown restrictions 

permitted. 

 

There being no further business the Chairman closed the meeting at 9.01pm 

 

Actions from March Meeting: 

 

 

Item 

No: 
Action Due by Progress Owner 

3 Upload approved February meeting minutes to 

website 
 Actioned Clerk 

4 Include piece re considerate parking in future 

Monthly News 

 Actioned Clerk 

5 & 

10 
Continue to monitor progress re HWRC and 

extension to permission to use Newtown Road 

facility. 

  Cllrs 

Thacker & 

Izett 
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5 Raise Ford depth marker issue   Cllr 

Thacker 

5 Provide details of location of unofficial B4640 

lay-by and West Street damage to Cllr Thacker 

  Cllr 

Carrow 

5 Provide details of Beacon Hill Car Park access 

road flooding problem to Cllr Thacker 
 Actioned Cllr 

Carrow 

7 Submit articles for Parish Magazine 7th 

March 

Actioned Cllrs 

Carrow & 

Crowley 

and the 

Clerk 

9 Draft and submit responses to planning 

applications 
As 

required 

Actioned Cllr 

Carrow 

and the 

Clerk 

10 Share details of litter problem in Whitway with 

Cllr Izett 

 Actioned Cllr 

Carrow 

10 Circulate details of climate change strategy to 

Clerk and Clerk to share with Cllrs 

  Cllr Izett 

and the 

Clerk 

10 Contact rural police team re concerns over lack 

of local engagement re search for missing 

person 

  Cllr Izett 

12 Submit response to Cllr Jackie Bayliss  Actioned Clerk 

15 Upload agreed asset register to website  Actioned Clerk 

15 Prepare draft TOR for Finance Working Group 12th 

April 

 Clerk 

18 Share agenda of 8th April Borough Climate 

Change meeting 

  Cllr 

Carrow 

20 Submit work schedule for Lengthsman visit on 

4th March 

 Actioned Clerk 

20 Request consideration for alternative 

allocation of Lengthsman hours 
 Actioned Clerk 
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21 Book year end audit course  Actioned Clerk 

21 Circulate summary of CiLCA introductory 

session 
  Clerk 

21 Book Cllr Wason on to new Cllr training   Clerk 

21 Collect copy of Arnold-Baker from Cllr 

Canning 
  Clerk 

23 Submit BACS payments  Actioned Cllr 

Carrow 

23 Prepare final budget/actual report to 31st March 

2021 
12th 

April 

 Clerk 

 


